GLOSSARY OF TERMS

CHANGE IN ASSIGNMENT
- A change in the grade level or a change from regalassroom to special
instruction (or vice versa) for an elementary diedi staff member or a change in
the substantive area of instruction of a middleostlor high school certified staff
member.

DISTRICT SENIORITY
- District seniority shall be based on actual yedrseayvice within the district.
Years of contractual service may differ from theedaf hire as a certified staff
member.

REASONABLE
- Fair, proper or moderate under the circumstanaassilsle without serious delay
or unnecessary precaution; a standard used byganaale person.

SIGNIFICANT OTHER
- A person related by marriage or who shares (ordmased in the last year) a
mutual residence and with whom the certified stafember maintains a
committed relationship.

TRANSFER
- A change in the building to which a certified stafémber is assigned.

WORK DAYS
- A day that the District 95 Business Office is of@nregular business or in which
both students and certified staff members are égpdo be in attendance.



ARTICLE |

RECOGNITION

1.1 Association Recognition

The Board of Education, hereinafter known as thedi8”, hereby recognizes the Lake
Zurich Education Association, hereinafter known the “Association”, as the sole
negotiating agent for all regularly employed ceztf professional personnel, including
nurses, except the Superintendent, Assistant Supedents, Directors of Business
Affairs, Principals, Assistant Principals, High $oh Department Chairs, other central
office personnel, substitutes, certified staff memdides, paraprofessionals and any other
personnel whose responsibilities include makinguifitant recommendations to hire,
transfer, assign or discharge other employees.

Effective with the start of the 2007-2008 schoohryethe position of High School
Department Chair will require a teaching load ofmore than two (2) periods per day.
Vacancies in High School Department Chair positishall be filled by following the
posting requirements as stated in Section 6.1 (aes) of this Agreement. If chosen,
such employee(s) will continue to accrue senionithin the bargaining unit during the
period served as High School Department Chairhén dvent such employee(s) is/are
reassigned to a bargaining unit position at a ldtte, he/she will be credited with full
seniority.

There shall be no discrimination against any officEthe Association, member of the
Negotiation Team, or member of the Association BazrDirectors for carrying out the
responsibilities in accordance with this Agreemanbther duties/activities on behalf of
the Association or members of the Bargaining Unit.

1.2 Certified Staff Member Definition

The term “certified staff member,” when used heaéer in this Agreement, shall refer to
all employees represented by the Association innidgotiating unit as determined in
Section 1.1.

1.3 Additional Negotiations

During the term of this agreement, the Board agre#sto negotiate with any certified
staff members’ organization other than the Assamatdr with any certified staff member
individually on matters covered by this Agreemeptovided the Board may issue
contracts to non-tenured certified staff memberssyant to Section 4.2 of this
Agreement.

ARTICLE Il

PROFESSIONAL QUALIFICATIONSAND ASSIGNMENTS

2.1 Teaching Scope

The Board will make every reasonable effort to grssiertified staff members to duties

consistent with the discipline of his/her teachargl experience. Should it be necessary

to reassign a certified staff member to an areansistent with the discipline of his/her
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training and experience, the affected certifiedff staember will promptly have a
conference with the appropriate administrator. tiled staff members so affected will
receive every reasonable consideration in requesdintransfer. In reviewing such
requests, the certified staff member’s trainingpesience and professional goals will be
given consideration. If the request is denied cértified staff member will be notified in
writing of the reasons for the denial within te®)ivorking days of the making of that
decision.

2.2 Certified Staff Member Notification of Assignmes

The Board will make every reasonaldfort to advise certified staff members of any
change in his/her assignments for the followingosthterm prior to the end of the
preceding school year. In no event will changea aertified staff member’'s assignment
be made later than thirty (30) calendar days piagethe commencement of the next
school term except as required by unanticipatedgésin enrollment, the resignation of
certified staff members, program changes, or athegrgency situation.

2.3 Summer School Positions

Positions in the summer school program if such g@uogis conducted, will be offered to
the extent feasible to certified staff members eygd full-time in the District during the

school term immediately preceding such summer dch&oeference in hiring shall be
given to certified staff members on continuing cactual service who are certified and
fully qualified to teach the subjects offered inclsusummer school program in the
following order:

1. Those who had requested a summer school assigrihgeprevious summer but
had not been given such.

ARTICLE Il

STUDENT TEACHING PROGRAM

3.1  Acceptance of Student Teaching

Acceptance of student teaching supervision shaliohentary.

3.2 Supervising Teacher - Remuneration

Any form of compensation from the placing college umiversity, including but not
limited to money, course vouchers, or professiodalelopment credit (CPDUSs),
available to a certified staff member supervisirgjuadent certified staff member shall be
paid or credited to the certified staff member upeceipt by the District.




ARTICLE IV

ASSOCIATIONAND CERTIFIED STAFFMEMBER RIGHTS

4.1 Right to Organize and Participate

Certified staff members shall have the right toamige, join and assist the Association,
and to participate in professional negotiationshwite Board through representatives of
his/her own choosing. Individual certified stafembers also have the right not to join
the Association.

4.2 Issuance of Contracts

Individual certified staff member contracts or eoywhent agreements issued before
agreement has been reached between the Board enfissociation shall be made to
conform with this Agreement. Such contracts simalicate the content of this paragraph.

4.3 Board Meetings - Notification

The President of the Association or his/her desgtall be given written notice of any
regular meeting of the Board held other than asnatly scheduled and of any special
meeting, together with a copy of the agenda oestant of purpose of such meeting if
there be such, these items to be placed in theobkahail concurrent with his/her
distribution to the members of the Board. Duritg tsummer vacation period such
materials shall be sent via the U.S. Mall in lidutlee school mail, or shall be made
available for pick-up at the District office.

4.4 Board Minutes - Association Copy

A copy of the minutes of all Board meetings shal rhade available with reasonable
promptness to the Association President in the mwarprescribed in Section 4.3
following distribution to the Board.

45 Pertinent Information - Association

The Board will provide the Association in respotseeasonable requests therefor a copy
of regularly prepared public information necesdarynegotiations or the processing of a
grievance, such as the published schedule of ieerstaff member assignments, building
rosters, the current annual audit, the tentativé adopted budget, monthly financial
statements, SBE reports clearly pertinent to thbjesti matter contained in this
Agreement, and North Central evaluations, providleat any extraordinary cost of
preparing any copy shall be borne by the Associamd provided that this section will
not require the Board to research, assemble oradlygarepare any data. Such requests of
material will be provided within ten (10) workingygk.

4.6 School Calendar

The Superintendent or designee shall meet withRiresident of the Association or

designee to seek his/her recommendations for adale If unneeded for any emergency,

up to five (5) days shall be eliminated. Therd s 181 pupil attendance days including

the emergency days in the school calendar. Thendat will include six (6) school
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improvement days (Parent/Certified Staff Member f€m@nce and Inservice days). The
certified staff member work year will consist of2Zl8ttendance days.

4.7 Bulletin Boards - Association

Bulletin board space shall be provided in eachlfgdounge for the exclusive use of the
Association.

4.8 Association Views - Student Presence

The Association’s views on matters relating to swuiger-certified staff member or
Board-certified staff member relationships shalt be discussed in the presence of
students.

49 New Certified Staff Member Brochure

A brochure, if available, descriptive of the Assitin, provided by the Association shall
be offered to all newly hired certified staff membe

4.10 Association Leave and Association Leadershaldase Time

In the event the Association desires to send reptasves to state or national meetings
of the Association’s affiliates, certified staff mbers shall be excused from the
performance of his/her duties with no loss of salar up to ten (10) certified staff
member working days in total, provided application such absence shall be made in
writing to the Superintendent or his/her designedeast one (1) calendar week in
advance of such absence except in the case of argenty, and provided such absence
does not impair the quality of classroom instruttid’he Association shall reimburse the
district for the cost of substitutes. In the yetlwat the complete Agreement is subject to
bargaining, the Association may ask for an addaticzix (6) days of Association Leave.
In addition, the Superintendent in his/her solecrdi8on may grant up to six (6)
additional days of such leave.

In the event of an emergency or other conditiorohdythe control of the staff member
and such person is unable to report to duty asdsibe, such person(s) will not be
disciplined or salary deducted.

The Board of Education recognizes the need to geothe Association leadership release
time to carry out the responsibilities of the redpe offices. The Association, in turn,
recognizes the need to inform the District admiatgin of the amount of release time
required for the upcoming school year. In so doitigg Association will notify the
District administration by March 30the amount of release time needed for the
Association leadership for the following year.

The Association will reimburse the District up lhetmaximum of one full time employee
at the rate BA-A salary rate for the school yed@87208 to 2009-10. In the 2010-11 and
2011-12 school years, this rate will be set atBldeJ salary or the salary rate of said
replacement, whichever is less.



4.11 Disciplinary Meetings - Certified Staff Memb&ights

When any certified staff member is required toratta meeting with an Administrator or
the Board which is intended at its inception to fbe the purpose of investigating,
discussing or imposing employee discipline, the Adstration or Board shall inform the
certified staff member of his/her right to have Association representative present at
such meeting. The certified staff member shall ivergreasonable advance notice of the
intent to hold such a meeting and of the date and scheduled for it. If the Association
representative is not available at the time scletldibr the meeting, the parties will
mutually agree on an alternate date and time td ti@ meeting, which date shall in no
event be more than ten (10) wati&ys from the date originally scheduled for the tinge
This clause shall not be construed so as to depyartified staff member the right to
waive representation if he or she chooses. Indhag, the certified staff member shall
sign a written statement that he/she waives reptaten.

4.12 Just Cause

Every staff member has a right to fair and equdabtatment. In the event the District
takes a disciplinary action against a certifiedfsteember, the standard to be applied is
whether or not the disciplinary action was for jesiise. Written reprimands may be
processed through the grievance procedure buhrmmigh arbitration.

413 Certified Staff Member Suspension

The Association recognizes that the Superintendenhis/her designee, will have the

authorization to place a certified staff membersospension per Board Policy 5:240

Prior to any suspension under the Board policyaffected employee shall be notified of
the charges by the Superintendent or his/her desigand shall have the right to

representation as well as the opportunity to erpbairebut the charges at a meeting with
the Superintendent or his/her designee.

Should a suspension occur without pay, the Distvittinform the certified staff member
immediately of the cost breakdown in the loss of pa

414 Preparation Period

Certified staff members shall be permitted to leéve building during a preparation
period to conduct professional responsibilitiesvated such does not interfere with
conferences, staffings or the like. Certified fstabmbers who leave shall endorse the
form designated for this purpose with the reasorsfich leaving and their destination.

4.15 Contract - Distribution

Within thirty (30) calendar days of ratification tie Agreement the parties shall have
sufficient copies prepared so that each Associatm@mber, administrator and Board

member may have an individual copy, plus twenty) @fditional copies provided to the

Association. The cost of such materials and thegparation shall be shared equally by
the Board and the Association.




4.16 Association Rights - Exclusive

The rights granted herein to the Association shall be granted or extended to any
competing certified staff member organization.

4.17 Association Administration Advisory Committee

A committee comprised of one (1) representativenfithe faculty of each attendance
center may meet with a committee of administratorgliscuss matters of district-wide
mutual concern but not including any item covered this Agreement. The
Superintendent and the Association President slealle as ex-officio members of the
committee. Such meetings may be initiated by eitfaety. An agenda will be prepared
by the Superintendent and Association Presidetdast seven (7) days in advance of a
scheduled meeting. The minutes of the committeetimg which shall be submitted to
the Board of Education through the Superintendsrdll reflect the status of all on-going
concerns of the committee. A maximum of four (Betings per year may be held.

418 Association Use of District Facilities

The Association shall have the right to conducbiisiness on school property, provided
that the conduct thereof shall not interfere whk tnstructional program, and provided
that the facilities are available. If the usetd# facilities entail additional maintenance or
custodial service, the Board may make a reasorddialgge therefor. Prior to scheduling
any meeting exclusive of committee meetings, theodmtion shall file the form then in
use for making a reservation for a desired disfactlity so the building principal may
determine the availability of the desired facilityhis provision shall not apply during the
certified staff member workday or to any meetingeveha substantial number of those in
attendance are not certified staff members or gpouses.

The Association shall have the right to use facoigilboxes and the District mail service
for a reasonable volume of communications relat;mghe conduct of the Association’s
business. All Association material shall be ideedi as such. Partisan political literature
shall not be distributed through the school maibvpled that this restriction shall not be
construed to apply to political information andéatucation.

4.19 Communication Committee

Representatives of the Board, Administration, atietloAssociation members, including
members of the current contract negotiating teaithyweet once per semester to address
any contract items or professional matters of conde either the Association or the
District. Prior to the meeting, the Association $ddent and Superintendent will provide
each other with the agenda item topics. Each tepide designated as either a Contract
Item or a Professional Matter. A letter of undandiag may result from these meetings.
Such meetings shall occur within fifteen (15) sdhdays of the request calling for the
meeting.

4.20 Recertification of Certified Staff

The Board and Association agree to continue to igeoeertified staff members with
accurate information regarding recertification. Td@ministration and the Association
will partner in providing procedural updates paritag to the recertification process.
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421 Certified Staff Member Evaluation

Evaluation timelines and procedures set out inntgually agreed to Evaluation Plan
shall be adhered to by evaluators.

4.22 Personnel Files

The District will establish a process in receividgcumentation of a certified staff
member regarding employment. The District will goesa form for the certified staff

member and Human Resource personnel to sign vegifie documentation has been
received and placed in the personnel file.

Any documentation that the District receives andfies will be replaced at no cost to the
employee if it is lost or misplaced by District pennel.

Staff members shall have the rights to review ttwetents of his/her personnel file set
forth in the lllinois Personnel Record Review Aeersonnel files shall be maintained in
accordance with applicable law.

4.23 Classroom Observations

Observation of the certified staff member's clasg fersons other than district
administrative personnel shall be conducted onlyerafmutually agreed upon
arrangements have been made with the certifietim&hber.

4.24 Parent/Guardian/and Other Complaints

Complaints from members of the public regardingtited staff members shall be
handled in accordance with Board Policy 8:110. Steff member involved shall be
informed in writing of the specifics of the compiaiwithin five (5) working days of its
receipt.

4.25 Certified Staff Member Protection

A certified staff member who participates or intendo participate in any
grievance/complaint/committee shall not be subgbt¢tediscipline, reprimand, warning,
or reprisal because of such participation or intent

Any case of assault twattery upon a certified staff member while on duith the school
system shall be promptly reported to the Boardsodésignee. The Board shatlvise the
certified staff member of his/her rights and oliigas with respect to such assault or
batteryand the Board shall rendal reasonablassistance to the certifietiaff member
in connection with the handling of the incidentlay enforcement authorities.

ARTICLEYV

NO CHILD LEFT BEHIND/ESEA ACT

The Association and Board agree that the Agreeisamtt intended to act as a bar to the

implementation of any actions required under thd BESEA Act. In the event a school

is identified for corrective action or other intentions under the NCLB Act, the
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Association and Board agree to bargain regardingsipe modifications to the
Agreement so that identified corrective strategiesther required interventions may be
implemented.

Should the employment status change or a cerstigil member be reassigned due to the
implementation of the NCLB/ESEA Act, the Districhadl provide some form of
reasonable advance notice, including reasons ®rrélassignment. The certified staff
member may also request a conference with the Bigedent to discuss the matter
further.

ARTICLE VI

VACANCIES, PROMOTIONSAND TRANSFERS

6.1 Vacancies

A vacancy is defined as an open position in thgdiammg unit (whether it is anticipated

to fill such internally or externally), subject the terms of this Agreement. Notices of
vacancies will be posted in all school buildingsaitocation convenient for the certified

staff members and specifically set aside for thatppse only. Each notice will be

accompanied by a statement of minimum qualificatiand salary range. No vacancy
will be filled except temporarily, or as emergentigtates, until such vacancy is posted
for at least five (5) school days or ten (10) cdlandays, whichever is the lesser.
Announcements of vacancies which occur after tlieagrthe school term will be sent to

those certified staff members who individually leasuch a request on file with the
Superintendent and provide a stamped, self-addtesseslope. In special situations, the
Association President and the Superintendent oBtteed of Education will meet and

waive posting.

6.2 Voluntary Transfer

Any certified staff member presently on tenure bgilele for continuing contractual
status in the coming school term may apply for 4f@anto another building. Such
application shall be in writing to the Superintend®r his/her designee. Prior to
permanently filling any vacancy, the file contamitmansfer requests shall be reviewed by
the administrator primarily responsible for fillimyich vacancy. Such transfer requests
shall be maintained in such file for at least tweel\l2) calendar months or until the
beginning of the next school year, whichever sha#it occur. The interests and
aspirations of the individual certified staff memiskall be considered in all transfers. If
a certified staff member shall be denied a transfer position where a vacancy occurred
and for which a request has been filed as aforesg@ion his/her written request to the
Superintendent or designee, the certified staff beanshall be advised in writing of the
reason thereof. No bargaining unit member shaltliseriminated against because of a
request to transfer.

6.3 Involuntary Transfer

Certified staff members involuntarily transferrexa different buildingwill be notified
no later than June®lunless circumstances require a later notice,rbup event later
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than ten (10) days before certified staff membep®rt for the start of the academic year.
The certified staff member shall be allowed to apeich transfer to the Superintendent
and shall receive a written response with reasattinsmen (10) calendar days. Should

the appeal be denied, the certified staff member apgply and receive an interview for

any other vacancy for which the certified staff niemis qualified

For any assignmenthe certified staff member’s performance, trainiagperience, and
professional goalill be given consideration.

Should an involuntary transfer occur and all appeaf the transfer be denied, the
certified staff membeshall be allowed to resign, provided such resigmashall be
submitted in writing within ten (10) calendar dajter exhausting all appeals.

Should an involuntary transfer occur, the tenwtdf member shall not be evaluated to
the extent possible by law during the first yeaattie/she has been involuntarily
transferred.

6.4 Promotions Out of Unit

To the extent the Board deems appropriate, mendfe¢re bargaining unit will be given
advance notice of administrative vacancies, (thpmsations that are of an administrative
or supervisory nature i.e. administrative positiomst included in the bargaining
agreement). Such notice will be given throughgbsting of the open position in each
faculty lounge. Certified staff members wishingapply for the position may do so
within ten (10) school days. If the vacancy ocalusing the summer recess, notice will
be sent to any certified staff member who in adeawt the recess notifies the
Superintendent of his/her desire to be so inform&tle announcement of the vacancy
will be sent to the address provided by the ceditaff member.

Should the Board decide that advance notice cabadjiven, it will nonetheless give
consideration to any certified staff member whoigates his/her desire for a promotion
by so informing the Superintendent and leaving witim/her a copy of his/her

qualifications. In the event a vacancy is filledthis manner, the Superintendent will
explain the Board’s action and the need for comfii@dity to the Association President as
soon as the decision is announced.

ARTICLE VII

TEACHING HOURSAND ASSIGNMENTS

7.1 Certified Staff Member Day

The length of the normal work day for certifiedfstaembers shall not exceed 7 hours 40
minutes at the senior high school, 7 hours 35 remat the middle school, and 7 hours
15 minutes at elementary schools, and shall coeclwith the completion of all
professional responsibilities, but in no event iearthan fifteen (15) minutes after
completion of the normal student day. At the bemgigrof each school year, the principal
will establish the starting time for the certifisthff member workday and provide that
information to the Superintendent or his/her desggnand to the Association.
Professional responsibilities shall include, but be limited to, parent conferences,
individual assistance to students, implementatiostuwdent discipline, divisional, faculty,

departmental and other meetings. Participatiodistnict committees will be considered
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to be a professional choice and recognized asuabid contribution to the educational
process. A certified staff member who believe®aressive amount of time outside the
normal school day is being required can process titncern directly to the
superintendent via the union president. The sopardent will provide a written
response to any written concern.

7.2 Certified Staff Member Lunch

Each certified staff member shall have a duty-fteech period as provided in lIllinois

School Code. The District will avoid assigning ¢éhnoom duty in a manner which

requires the certified staff member to eat hisibhach outside the student lunch period
The District will not coerce certified staff membdp attend mentoring, book study, or
othermeetings during the certified staff members’ lupehniod.

7.3 Teaching Load

A. In the event a certified staff member at the dtedschool or senior high school is
assigned to a sixth classroom instructional periodt is, when teaching in a clearly
defined classroom setting, but not including sthdl or like supervision, counseling,
library supervision, band, reading, and other spists or the like, said certified staff
member shall be reimbursed at a rate of .17 oB#eé\ cell of the salary schedule in
effect for the school year or $6,677 annually o #ppropriate prorated amount
thereof for the 2007-08 school year, $6,774 anguall the appropriate prorated
amount thereof for the 2008-09 school year, $6,88rAually or the appropriate
prorated amount thereof for the 2009-10 school ,y&ar,051 annually or the
appropriate prorated amount thereof for the 201@<tiool year, $7,233 annuatly
the appropriate prorated amount thereof for the 2015kd#®ol year.  The Board
recognizes the general desirability of five (5)cteéag periods per certified staff
member.

Sixth period teaching assignments will be limited60% (percent) by department at the
middle school and high school, unless requiredducational or financial circumstances.
The departments affected by this are math, sciesmm®al studies, English, and physical
education. If the administrator recommends, aftgput from the department
chairperson/team leader and the individual cedifeaff member agrees, this limitation
can be waived.

Sixth period assignments will be made after conmaiiten of the certified staff member’s
other teaching responsibilities. A sixth periogsigsment will not be involuntarily
assigned to a certified staff member if anothetifted staff member at that building has
a 4/5 teaching load in that subject. Upon recgivansixth period assignment, if the
certified staff member objects, the certified staEmber may indicate in writing, his/her
objection to the assignment and such statement pedief his/her personnel file. When
feasible the administration will avoid making a ganassignment the following year.

B. Ordinarily, all certified staff members should assigned one semester of duty before
a second duty is assigned to a certified staff neemBhould any certified staff
member be assigned a full year of duty, the cediBtaff member will ordinarily be
assigned only a semester duty for the followingostlyear. However, these practices
will not be followed when adherence to them wousvdn the effect of limiting the
academic opportunities available to studemsither lunch duty nor sixth class
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assignment excludes a certified staff member fraimd assigned to a supervisory
duty.

C. The composition as well as the total numbertodents in a class will be considered
when assigning students to a class in order tommagiindividualized instruction and
increase potential for achievement and learning.

D. The elementary specialist number of sections$ al the following: the maximum
number of music and physical education sectiodisThe maximum number of art
sections is 32.

7.4  Special Services Certified Staff Members

For purposes of clarification, Special Service perel will include, but not limited to,
the following: counselors, social workers, psyclyidts, nurses, speech therapists,
resource certified staff members, instructionatited staff members, adaptive physical
education certified staff members, early childhetaff members, etc.

All certified staff members who are compelled tteatl weekly meetings outside of the
certified staff member day with parents, privateréipists, etc. will be compensated at the
rate of $55.00 per hour.

All elementary Special Services certified staff nbems who are either Case Managers,
Case Coordinators, Team Managers, or other SpBeaiices professionals responsible
for managing student case loads will, at the digmmeof the school principal, receive up

to a maximum of one half-day of non-student contame per week for setting up the

special service meetings, based on the determméyothe principal that non-contact

time of a specified duration is necessary for teefggmance of those duties. These
meetings will include but not limited to team mags, IEP meetings, domain meetings,
and other meetings held in support of studentseskloy Special Services.

Should the special service certified staff membspute the principal’s decision, he/she
may request a meeting with the superintendent.

7.5 Preparation Periods - Elementary Certified 8thembers

The Board will provide elementary certified stafembers preparation time for first
through fifth grade equal to 225 minutes per we€kis time will be provided in
uninterrupted blocks of no less than 30 minutesnguthe student day. In addition, the
Board will provide kindergarten certified staff meers preparation time equal to 195
minutes per week. The Board acknowledges the gedesirability of providing such
preparation time in blocks of reasonable duratiBlementary certified staff members
shall be provided preparation and planning timelavhis/her class is in art, music,
physical education, library, or under the supeorisof another certified staff member.
The certified staff member’s duty-free lunch pergiall not be counted as a preparation
period.

7.6 Preparation Time - Middle School and Senior Hicggchool Certified Staff
Members

All middle school and high school certified stafémbers shall be provided with at least
one (1) duty-free preparation period of not lesantla class length period during each
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student day. The certified staff member’s dutyfiench period shall not be counted as a
preparation period.

7.7 Preparation Periods - K-5 Supportive Certified Stdembers

Any full-time certified staff member of Kindergantghrough Fifth Grade music, art,
physical education, librarian, reading specialigi$ted, band, and orchestra shall be
provided with at least one thirty minute uninteteg preparation period during the
student day. All special certified staff membeirsowtravel should be assigned to only
one principal for scheduling and duties. The Baarkinowledges the need for providing
such preparation time in blocks of reasonable durat

7.8 Loss of Prep Time

Staff members shall be eligible for compensatiorenvithey are required to attend a
meeting or other function during the only plan pdrof the day. The compensation rate
will be equivalent to the internal substitute rate.

At the MS level if a certified staff member hasidls class assignment and a meeting is
scheduled during his/her only preparation periodingernal sub rate will not be awarded
to the certified staff member. At the HS for thasstified staff members with a team-
teaching assignment, a duty/meeting will not begassl or scheduled during a team
teaching period. This section shall not apply whee “loss” of the preparation period
results from the assignment of the certified staéimber to a larger period of non-contact
time such as a staff development activity.

7.9 Traveling Certified Staff Members

A. The Board shall prepare and make known to &dicaéd certified staff members a time
schedule to travel between school buildings whereh sshall be required. Such
schedule shall take into consideration distancetiaific and may vary by anticipated
weather and other road conditions and/or by thelseéthe individual certified staff
members to prepare/remove teaching materials.

Travel time shall not be computed as planning tioneduty-free lunchtime. The
District agrees to work with all affected partiesamend the schedule to achieve an
appropriate prep time for the certified staff membé a traveling certified staff
member loses prep time, he/she shall be compensatda: same rate for internal
subbing as described in Section 7.10 (Substitatiehlis agreement.

B. A traveling certified staff member’'s day shadlvie total teaching and work day time
equal to the average number of minutes of the img&dto which the certified staff
member is assigned on a daily basis. The numbesections for a traveling
elementary specialist is not to exceed the follgwvgections: music and physical
education 38; art 29. If the section numbers excéed numbers as stated, the
specialist will be paid an additional stipend.

C. At the beginning of each school year, principalf designate the home school. The
certified staff member will have a preparation pdrand a duty free lunch period.
The certified staff member will be provided witheusf a desk and with a space
available in a file cabinet. Professional expersenlbursement shall be pro-rated
according to the percentage of teaching load inbilnéling. Duty assignment and
evening activity supervision is to be assignedhs/lome school unless for an event

13



in another school relevant to the skills and/ochéay scope of the specialist. The
home school administrator will prepare the cedifstaff member’s evaluation with
input from the other schools. The certified staéfmber is required to attend the open
house at his/her home school. The certified stadmimer will attend home school
faculty meetings. The certified staff member wheerads a parent-certified staff
member meeting at more than one school willréienbursed for mileage between
schools when those meetings are held on the saghe ni

D. The district will compensate the traveling deatl staff member mileage between
assignments at the current IRS rate.

7.10. Substitutes

In order to provide for the continuation of thetmstional program, the principal or
administration will secure a substitute certifiethfs member in the absence of any
certified staff member. In the event that a stbiicertified staff member cannot be
obtained, and a certified staff member at the neicdadhool or senior high school shall be
compelled to substitute during his/her preparapenod(s), the certified staff member
shall be compensated at the rate of $1.00 per miduting the term of this contract. If
an elementary certified staff member shall be cdieageto substitute during his/her
preparation period(s) (30 minutes) the certifieaffashember shall be compensated at the
rate of $1.00 per minute during the term of thistcact.

A. Middle school certified staff members have twergonal planning periods and one
team planning period daily. Any certified staff men approved to substitute for a
class period will receive Internal Substitute congaion at a rate proportional
applied to the amount of time lost for planning.

1) The Internal Substitute rate of $1.00 per mirdueng the term of this contract for
a 41 minute period would be proportionally appliechomeroom coverage for a
homeroom period of 30 minutes.

2) A certified staff member who has two personahping periods, a team planning
period, and an additional 30 minute period of urgleged/duty free time shall
not be compensated for covering a homeroom.

B. On those occasions when a substitute certifitaff snember is either late or not
available and a certified staff member is requetigdke another class in addition to
his/her own class, then the certified staff menameepting the administrative request
to take another class will be compensated. The eosgiion shall be based upon the
rate of pay established for internal substitutions.

7.11 Parent-Certified Staff Member Conference

Certified staff members may be allowed release tioneparent-certified staff member
conferences at least one (1) school day per ygach release time may be scheduled on
certified staff member institute or in-service days

For district parent/certified staff member conferes) the certified staff member will not
be required to remain in the building between thd ef the normal certified staff
member day and the start of the designated tintieeogévening conferences.
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All staff members are required to be in the buiddirduring the designated conference
times. Staff members may schedule his/her own cenftes and breaks. Breaks may not
exceed the equivalent of three (3) ten (10) mitbuéaks.

7.12 Duty Reimbursement

Whenever a certified staff member is required ke taon-instructional supervisory duties
for up to five hours per event or prorated thepgdir additional hours of supervision on
school days or on Saturdays or Sundays, he/shiebghadimbursed $55 for the life of this
contract.

Whenever a certified staff member at the middleostlor senior high school is required
to supervise students on a continuing basis poidhé onset of the regular student day,
(per fifteen minute period) he/she shall be reisbdr$546.70 for the life of this contract.

Whenever a certified staff member is required tondon recess duty, he/she will be
compensated at the rate of $1,045.28 for schoaby2207-08 through 2009-10. For the
school years of 2010-11 and 2011-12, he/she willcbmpensated at the rate of
$1,097.54. Certified staff members shall not belamtarily assigned to noon recess duty
prior to the administration making a reasonableretb employ paraprofessionals for this
purpose. Any such involuntary assignments shalioteted equitably from year to year.
The additional time available to certified staff mgers via the hiring of
paraprofessionals will be used as planning time.

Whenever any certified staff member is requiredupervise students on a continuing
basis for curricular overnight activities, he/slhalsbe reimbursed $114.40 per night for
the life of this contract.

The check for the above duties will be compensateer regular pay periods. The
certified staff member will be compensated by tegtrpayroll cycle after the paperwork
has been submitted.

7.13 Cafeteria Supervision

Certified staff members shall not be involuntaalysigned to cafeteria supervision prior
to the administration making an effort to employgpaiofessionals for this purpose or
secure certified staff volunteers. A certified Stalember shall be compensated at the
middle school $1,559.25 for school years 2007-2008ugh 2009-2010. For 2010-2011
and 2011-2012 school years, the certified staff emwill be reimbursed $1,637.21. At
the high school, the certified staff member willleémbursed $2,338.88 for school years
2007-2008 through 2009-2010. For 2010-2011 and -201P school years, the certified
staff member will be reimbursed $2,455.82. Paynfentthis duty will be equally
dispersed over the regular pay periods. Any invaignassignments shall be rotated
equitably from year to year

7.14 Release Time
The Calendar Committee will determine which Ingé&tiDay program morning will be
designated for completion of student assessmetihéodifferent levels.

ARTICLE VIII
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GRIEVANCE PROCEDURE

8.1 Definitions

A. Any claim by the Association or a certified staffember that there has been a
violation, misinterpretation, or misapplication tife terms of this Agreement and
attached Appendices shall constitute a grievance.

B. As used herein “day” means a certified staff menameployment day except during
the summer recess when it means a “day on whicBi$teact business office is
open”.

8.2 Procedure

The parties hereto acknowledge that it is usualbsindesirable for a certified staff
member and his/her immediately involved supervisoresolve problems through free
and informal communication. When requested by teetified staff member, an
Association representative may accompany the tti$taff member to assist in the
informal resolution of the grievance.

The informal resolution process starts when theogission informs the District that it
believes there has been a violation, misinterpgoetabr misapplication of the Collective
Bargaining Agreement and ends when the issue isesotved to the satisfaction of both
parties or when one of the parties notifies theeotim writing that it is abandoning
attempts to resolve the matter informally. The Asstion or staff member shall inform
the District in writing. If, however, such informal processes fail to $atike certified
staff member or the Association, a grievance magrbeessed as follows:

1. The certified staff member or the Associatioymresent the grievance in writing to
the supervisor immediately involved within fifte€b5) school days of the certified
staff member and/or Association knowing of the owce giving rise to the
grievance. The supervisor will arrange for a megtmtake place within fifteen (15)
school days after receipt of the grievance. Theesugor will provide a written
answer to the grievance to the aggrieved certsitedf member and the Association
within fifteen (15) school days after the meetifichis answer shall include the
reasons for the decision.

2. If the grievance is not resolved at step #&ntthe grievance may be referred to the
Superintendent or his/her official designee witfifiteen (15) school days after receipt
of the step #1 answer or within fifteen (15) schdays after the step #1 meeting,
whichever is the later. The Superintendent shadinge for a meeting to take place
within fifteen (15) school days of his/her recepbtthe appeal. Each party shall have
the right to include in its representation suchnestses and counselors as it deems
necessary to develop facts pertinent to the grexaJpon conclusion of the hearing
the Superintendent shall have fifteen (15) schaylsdin which to provide his/her
written decision, with reasons, to the Associatdod the grievant.

3. If the Association is not satisfied with themsition of the grievance at Step 2 or the
time limits expire without the issuance of the sugendent or designee’s written
reply, the Association may submit the grievancehi® School Board. The written
notice to the School Board will be provided witHifteen (15) school days of the
superintendent or designee’s disposition or expmabf the time limit. The meeting
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with the School Board will occur no sooner thanefih (15) school days of the
written notice and no later than thirty days.

4. If the Association is not satisfied with thepibsition of the grievance at step #3 or the
time limits expire without the issuance of the Sah8oard’s written reply, the
Association may submit the grievance to final amtling arbitration by an arbitrator
from the American Arbitration Association which hect as the administrator of the
proceedings. If a demand for arbitration is nigtdfiwithin thirty (30) days of the step
#3 answer, then the grievance shall be deemed naithnd

A. The arbitrator shall have no power to altertirens of this Agreement.

B. The arbitrator is empowered to include in anyaiwsuch financial reimbursements
or other remedies as he/she judges to be proper.

C. Each party shall bear the full costs for itsespntation in the arbitration. Any cost
for the arbitration shall be divided equally betwelee Board and the Association.

8.3 Bypass
Any step of the grievance procedure may be bypassedth parties agree.

8.4 Multiple Supervisor Grievance

Multiple supervisor grievances involving one or mosupervisors or involving an
administrator above the building level may be atiyi filed by the Association at step #2.

8.5 Association Participation - Certified Staff Mdmer Represented

The Board acknowledges the right of the Associattoparticipate in the processing of a
grievance at any formal level, and no certifiedfsteember shall be required to discuss
any grievance if the Association’s representativedt present.

8.6 Association Participation - Certified Staff Mdmer Not Represented

Individual employees, or groups of employees, magsent grievances informally
without Association assistance provided that nalesaent will be made that is
inconsistent with the terms of this Agreement, aravided further that the Association
will be advised of the settlement.

8.7 Filing of Materials

All records dealing with the processing of a gries& shall be filed separately from the
personnel files of the participants.

8.8 Grievance Withdrawn

A grievance may be withdrawn at any level withostablishing a precedent, and if
withdrawn shall be treated as though never haveentiled. The failure of any certified
staff member or the Association to act on a grieeanithin the prescribed time limits,
shall act as a bar to any further processing ofjtlevance. An administrator’s failure to
give a decision within the prescribed time limiteal permit the grievant to proceed to
the next step.
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ARTICLE IX

ACADEMIC FREEDOM

9.1  Philosophy

The parties seek to educate young people in theodeic tradition, to foster a
recognition of individual freedom and social resgbility, to inspire a meaningful
awareness of and respect for the Constitution hadtll of Rights of the United States
and the Constitution of the State of lllinois amdtill appreciation of the values of
individual personality. It is recognized that tbedemocratic values can best be
transmitted in an atmosphere which is free fromsoeship and artificial restraints upon
free inquiry and learning and in which academiedi@m for certified staff member and
student is encouraged.

9.2 Guarantee - Certified Staff Member

Collaborative sharing and professional conversatiaegarding the selection of
instructional materials and methodologies are aaitito the instructional process.
Certified staff members shall be guaranteed acad&eedom in the District. Academic
freedom shall mean the freedom of certified sta#mbers to present instructional
materials and implement methodology pertinent ¢odibject and level taught and within
the planned instructional program, and which erageifree inquiry and learning.

9.3 Notification - Administration

Whenever a certified staff member plans to injatit course coverage units which might
reasonably be anticipated to be controversial ahtttware not part of an established
curriculum, the certified staff member is requitedorovide notice to the Administration
prior to use.

9.4 Board Rights

Nothing in this Article diminishes the rights andtl@ority granted the Board by the
lllinois School Code to determine which instrucabrmaterials will be used, course
content and all other matters dealing with curricol

ARTICLE X

DUES CHECK-OFF

10.1 Dues Check-off - Definition and Procedure

The Board shall deduct from the pay of each cedifistaff member all current
membership dues of the Association, provided th#teatime of such deduction there is
in the possession of the Board a continuing merhigensritten authorization form for

dues deduction, executed by the certified staff benm The Association shall specify the
amount of dues to be deducted from each certifieff siember’'s salary, provided such
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amount shall not be changed more than once eacwolspar. Such authorization cards
shall be furnished by the Association.

A. A certified staff member may authorize dues deductby having presented an
authorization card to the Board at least two (2deredar weeks prior to the first
paycheck in which deductions are to be made. Tieuat specified by the
Association will be pro-rated and deducted fromhepaycheck to complete payment
by June 30.

B. On receipt of dues revocation, the Board will notife Association in writing of such
dues revocation. The revocation shall be implepteipursuant to the authorization
card, or in the absence of any such provisionhi payroll period following the
payroll period in which such notice is received.alcertified staff member resigns
from the employment of the Board prior to termioatof the effective period of the
then current authorization, the Board shall dedin& unpaid portion of such
authorization from the certified staff member’salirpaycheck with the approval of
the certified staff member.

C. All dues deducted by the Board shall be remittethéotreasurer of the Association no
later than ten (10) days after the Board approv#i®payroll.

D. The Association shall indemnify and hold harmless Board from any and all
claims, demands, suits and costs incurred in cdimmewith any claims, demands, or
suits, resulting from any reasonable action takermoritted by the Board for the
purpose of complying with provisions of this sentio

E. Except as provided in subsection A of this Artitlee amount of dues to be deducted
from any one certified staff member shall not veigm one paycheck to another
paycheck.

F. Certified staff members will have the cost of derdite renewal deducted from his/her
check each fall when the district provides cerdifecrenewal service.

10.2 Fair Share Fee

A. If a certified staff member does not join the Asation, such certified staff member
will:

1) Execute an authorization for the deduction ofwan equivalent to the
proportionate share of the cost of the collectivarghining process and
contract administration as annually certified bg thssociation (hereinafter
“Fair Share Fee”); or 2) Pay directly to the Asstion a like sum.

B. In the event such an authorization is not signedumh direct payment is not made
within thirty (30) calendar days following the corantement of employment of the
certified staff member or the effective date oEtAigreement, whichever is later, the
Board shall deduct the Fair Share Fee in equal patgrin the same manner as dues
are deducted pursuant to Article X, Section 10.1.

C. The Association and the IEA/NEA agree to indemmifhd save the Board harmless
against any liability which may arise by reasormaaf/ action taken by the Board in
complying with the provisions of Subsection B ahoweluding reimbursement for
any legal fees or expenses incurred in connedtierewith.

D. The Board agrees to promptly notify the Associatiowriting of any claim, demand,
suit or other form of liability in regard to whicth will seek to implement the
provisions of Subsection B above and, if the asdgmzi so requests in writing, to
surrender claims, demands, suits or other forntisiofity.
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E. The provisions of this Fair Share Section (10.2lIlshot apply to any person who
was a member of the Bargaining Unit and did nobhglto the Association as of
September 7, 1984, except and unless should thessmrns at some future date
voluntarily agree to either the Fair Share provisior take out a membership in the
Association.

F. Any certified staff member objecting to the FairaBh Fee based upon bonafide
religious tenets or teaching of a church or religitwody of which such certified staff
member is a member shall pay an amount equal td-#ire Share Fee to a non-
religious charitable organization. Such organ@ashall be mutually agreed upon by
the certified staff member and the Associationinothe absence of such agreement,
to an organization on the approved list of chal#aiyganizations established by the
lllinois Educational Labor Relations Board.

ARTICLE Xl

EMERGENCY SCHOOL CLOSINGS

11.1 Notification Procedure

The administration shall annually notify certifisthff members before Octobe¥ af the
procedures typically followed in the event of aneegency school closing. The
administration will notify a designated representabdf the Association in each building
in the event of an emergency school closing.

ARTICLE XII

STAFF FACILITIESAND EQUIPMENT

12.1 Reaquisition Policy

Each instructional staff member shall be givendpportunity to submit requisitions for
instructional material and supplies for the follagischool term.

12.2 Duplicating Facilities

The Board agrees to make available for each bgjlduplicating facilities to aid certified
staff members in the proper execution of theirgrs=il duties. These machines shall be
kept in working order.

12.3 Physical Facilities

A. The Board will provide each certified staff meentwith a separate desk, chair, file
cabinet, bookcase, and the use of a computer iry églding at which the certified
staff member has been assigned. The Board will @ieeide each classroom with a
bulletin board.

B. The Board agrees to make reasonable effortsigare a clean and well maintained
facility.
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12.4 Certified Staff Members’ Lounge and Washrooms

A certified staff members’ lounge shall be providadeach building. The Board will
make reasonable efforts to ensure that a custadiaclean and stock the certified staff
members’ lounges and washrooms daily.

12.5 OQut-Of-Pocket Expenses

Procedures shall be established in each buildingetonit certified staff members to
acquire necessary instructional materials witheaort to normal bidding procedures and
to be promptly reimbursed for same, provided atlhspurchases shall first be approved
by the building principal.

12.6 Title Programs, A-V, and All Other Supplies

Within the limitations imposed upon it by the giagt bodies, the Board will give
certified staff members adequate advance notiaedar that he/she may prepare supply
requests.

12.7 Yearly Budget
Every reasonable effort will be made to advise depents and elementary grade levels
of their allocated funds so that adequate time lvglavailable to prepare budget requests.

ARTICLE XII1

STUDENT-CERTIFIED STAFFMEMBER RATIOS

13.1 Student-Certified Staff Member Ratios

The parties recognize that it is desirable to na&nteasonable equality in teaching load
with respect to the number of pupils per class. Disdrict’'s policy is that a section be
created when a class size count reaches 28 ingfaBieand 26 in Kindergarten. Thus, no
class in grades 1-5 would begin, on the first dastadent attendance, with more than 27
students and no kindergarten class would begin mithe than 25. In determining class
sizes, the administration shall work toward equytabstributing students with special
needs within a grade level, and this factor shaltbnsidered when assigning students to
a class. Special education students receivingréiteor resource services are part of the
regular class count.

If a certified staff member believes that the humbfestudents assigned to the certified
staff member is inappropriate, the certified stafémber shall confer with his/her

principal regarding the problem. If the certifiedf6 member and principal cannot agree
upon a mutually acceptable solution, the certieaff member and principal shall refer
the matter to the Superintendent or his/her desidioe consideration of additional

support.
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ARTICLE XIV

EFFECT OFAGREEMENT

14.1 _Complete Understanding

The terms and conditions set forth in this Agreeimepresent the full and complete
understanding and commitment between the partiestdhe The terms and conditions
may be altered, changed, added to, deleted fromodlified only through the voluntary,
mutual consent of the parties in a written amendnmetecuted according to the
provisions of this Agreement.

14.2 Board Policy

Board policy shall conform with this Agreement, ahdhconsistent therewith, the terms
of this contract shall prevail. The Board shath\pde the Association with a copy of its
policy manual and shall supply the Association wotie (1) copy of all revisions and
additions as soon as possible after their adoption.

14.3 Individual Contracts

Individual contracts of employment shall conformtiwthis Agreement and, if clearly
inconsistent therewith, the terms of this Agreensiatil be deemed to prevail.

14.4 Savings Clause

Should any article, section, or clause of this &gnent be declared illegal by a court of
competent jurisdiction, said article, section, t¢ause, as the case may be, shall be
automatically deleted from this Agreement to théeek that it violated the law. The
remaining articles, sections, and clauses shallaimerm full force and effect for the
duration of the agreement if not affected by thieteel article, section, or clause.

14.5 Waiver of Additional Bargaining

The parties each voluntarily and unqualifiedly veaiany right which might otherwise
exist under law to negotiate over any matter dutiregterm of this Agreement, and each
agrees that the other shall not be obligated tgddarcollectively with respect to any
matter (except as otherwise specifically provideten) even though such subject matter
may not have been within the knowledge or contetigpiaof either or both parties at the
time they negotiated or signed this Agreement.

ARTICLE XV

LEAVES

15.1 Leave-Contractual Continued Service Status

The contractual continued service status of afemtstaff member shall not be affected
because of any absence while on any leave as patierein.
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15.2 Sick Leave

Each certified staff member shall be entitled atigua a minimum of ten (10) days of
sick leave per year without loss of pay. Certifstaff members who have completed eight
(8) years of service in the District shall be datitto twelve (12) days of sick leave per
year. Certified staff members who have completeelves (12) years of service in the
District shall be entitled to fifteen (15) dayssitk leave per year. Beginning the school
year of 2007-08, a certified staff member's unusstk leave shall be allowed to
accumulate an unlimited number of sick days.

Sick leave shall be interpreted to mean persofra@ss, quarantine at home, or serious
illness or death in the immediate family or houseého The immediate family for
purposes of this section shall include certifiegffsmember and/or spouse’s: parents,
spouse, brothers, sisters, children, grandpargnésdchildren, primary care recipient,
and significant other. Sick leave shall not nofgnéle applicable to surgical or other
procedures which may be postponed without sigmficaedical effect to the summer or a
school holiday or a vacation period. The detertmmeof postponement shall be between
the certified staff member and his/her physician.

For certified staff members not on maternity leatres sick leave provisions of this
contract shall be applicable to illness (approphatphysician certified as necessary)
resulting from pregnancy and/or childbirth.

To the extent that a certified staff member’'s temappillness or disability under this
section also qualifies as a “serious health comdlitunder theFamily and Medical Leave
Act, and to the extent the certified staff memberns‘aigible employee” as defined
under thatAct, the first twelve (12) weeks of a certified staféember’s leave under this
section shall also be construed as medical leagtertheFamily and Medical Leave Act.

15.2 A Long Term Disability

The District will provide a long term disability sarance program which provides for
60% of the basic monthly earnings when all souoféacome are considered (examples
of other sources of income-TRS, Social Securityabiisty).

15.3 _Personal Days

Personal days are granted to certified staff merfdvehe specific purpose of conducting
business or for compelling matters which cannosaaably be accomplished outside
school hours and which require the certified stafimber to be present. Personal days
shall be granted for emergencies or for bereavemert consequence of the death of a
family member not otherwise provided for by Sectidn?2 of this Agreement or of the
death of a close friend. Violation by the certifistaff member of this Article will result
in loss of pay and may provide grounds for dismissa

Personablays shall not be utilized for participation in dym of work stoppage, or any
activities resulting in taxable income other thae sale of the certified staff member’s
residence(s). Personal days may be requestedéoom the first five (5) or last five (5)
days of student attendance each school term, dh@rday preceding or following a
school holiday, vacation or recess period, provideath use is approved by the
Superintendent or his/her designee upon writteticgin, including the reason for the
leave.
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All certified staff members shall be eligible fovd (2) days of personal leave. If unused,
such days shall be added to accumulated sick |€2entified staff members shall notify
his/her designated building administrator in adeaifipossible.

15.4 Sick Leave Bank

The Board of Education of Lake Zurich School Ditrd5, in cooperation with the
Association, shall establish a Sick Leave Bank gnlantary basis. The Association shall
administer the Sick Leave Bank and shall estabiigds for the implementation of the
Bank. A copy of the established rules shall beileniri the District Business Office. The
Association shall provide to the District Businegdffice the names of participating
members and the subsequent charges against the BamkAssociation agrees to hold
harmless the Board of Education for any claim, dgesa or legal actions initiated
pursuant to the Section. It is expressly understbatl this save harmless provision will
not apply to any claim, demand, suit, or other fainfiability which may arise as a result
of willful misconduct by the Board.

At the end of each school year, the administrabbrhe Sick Leave Bank shall provide
the Assistant Superintendent for Finance with @ntegtating the total balance of days in
the Sick Leave Bank, the number of days grantedl,idlentify of each certified staff

member receiving days and the number of days gtdaateach.

15.5 Accident or Injury Leave

In case of any accident or injury arising on Ditproperty as a consequence of Board or
student conduct, or while on District business avirayn District property where the
accident or injury is not due to the certified btafiember's own negligence or
carelessness, the involved certified staff memibadl snake every effort to report to
his/her Principal or Supervisor within 48 hours ahadll make every reasonable effort to
file a written report with the Superintendent wittseven (7) days of such accident or
injury. The Board shall continue the certifiedfstaember’s wages in full until Workers’
Compensation payment begins and after such paynhbegiis the Board shall pay the
difference between Workers’ Compensation paymentsthe contractual salary of the
certified staff member for a period of ninety (3@hool days. All such payments shall be
without reduction of the accumulated sick leavettt# certified staff member. This
paragraph shall cease to apply as soon as théezksiaff member shall become eligible
for disability benefits under the lllinois StatetRement System, provided this shall not
be construed to deny the use of all accumulatddlsave by the certified staff member
(but not including use of the Sick Leave Bank) ptm institution of benefits under the
retirement system.

15.6 Maternity/Child Rearing Leave of Absence

A certified staff member shall be eligible for maigy/child-rearing leave without pay or
other benefits subject to the following conditions:

A. The certified staff member shall advise the Supendent or designee of her
pregnancy no later than the fourth month of pregpam upon ascertainment of such
condition, whichever shall be the later.

B. Application for such leave shall be made in iwgtto the Superintendent or designee
at least ninety (90) calendar days prior to thécgated birth of the child.
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C. The certified staff member, the Association, #re Superintendent or designee shall
agree upon a plan for the commencement and tenmmnat such leave, taking into
consideration maintenance of continuity of insticttand medical factors related
thereto. The leave shall not exceed the balancthefschool year in which it
commences. This leave will be considered the fyesir. Should a certified staff
member request a one year extension, the certdiatf member will notify the
district of this request by February. 1Should the certified staff member during the
second year of a Maternity @hild Rearing Leave, request another year of |dave
the birth or adoption of another child, only onaliéidnal year will be granted. Every
effort shall be made to have such leave termimateadiately prior to the start of a
new school term. Such leave shall commence ugdgrthe date agreed upon by the
Superintendent and certified staff member priath® anticipated date of delivery, or
2) the actual date of delivery. Such leaves whiolnmence during the summer
recess shall begin no later than July IThe Superintendent may waive any of the
provisions of this sub-section in his/her sole iion, and any such waiver shall not
be considered precedent in any respect.

D. Sick leave, exceeding federally mandated guiésli shall not be applicable during
the period of the maternity ahild-rearing leave. Any unused accumulated seké
available at the commencement of the leaves skadiviailable to the certified staff
member upon return to employment in the district.

E. With the consent of the carrier, the certifigdffsmember may maintain insurance
benefits by making timely payments of all premiumbkich may be due to the
Business Office or pursuant to its direction.

F. Any certified staff member desiring adoptionvieaas a result of becoming an
adoptive parent shall notify the Superintendentdesignee in writing upon the
initiation of such adoption proceedings. Leave Isbal granted upon satisfactory
written notification to the Superintendent or desig It shall be the responsibility of
the applying certified staff member to keep the &ugpendent or designee informed
of the status of the proceedings.

G. A certified staff member shall be entitled tetald-rearing leave of absence. Such
leave shall be unpaid and shall be subject to fathe applicable notice and other
requirements of this policy. Eligibility for sudbave shall arise upon the anticipated
birth of the child or upon planned adoption of dcth

H. Nothing in this policy shall be construed asuigqg any certified staff member to
apply for a maternity ochild-rearing leave. A certified staff member ed@gible for
or not desiring maternity leave may utilize accumed sick leave during any period
of illness related to her pregnancy and/or to tklesdry of the child. If such certified
staff member shall have exhausted accumulated Isake, she shall be granted a
leave of absence without pay or other benefitsnduguch period of illness. Such
certified staff member shall return to employmentmediately following the
termination of such illness.

l. A male certified staff member shall be entitleda child-rearing leave of absence.
Such leave shall be unpaid and shall be subjeelltof the applicable notice and
other requirements of this policy. Eligibility fwuch leave shall arise upon the
anticipated birth of a child which the certifiecatmember has fathered or upon
his/her planned adoption of a child.

J. To the extent that a certified staff membegimporary illness or disability under this
section also qualifies as a “serious health coolitunder theFamily and Medical
Leave Act, and to the extent the certified staff memberns‘aigible employee” as
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defined under thaAct, the first twelve (12) weeks of a certified stafémber’s leave
under this section shall also be construed as raketkave under thé&amily and
Medical Leave Act.

Certified staff member who utilized the piens of FMLA any time during the
school year may elect to have his/her pay pro-retedhole or in part to reflect time
spent on such leave. Certified staff members nirmgng after leave shall refund
excess salary payment to the District within 30sdafysuch notification.

K. A non-tenured (i.e. probationary) certified $tafember may apply for a leave under
Section 15.6 under the same terms and conditiopBcaple to a tenured certified
staff member provided, however, that any non-teshwextified staff member who is
approved for and takes such leave will thereby egpee a break in teaching service
for purposes of acquiring tenure. Any such cedisgaff member shall thereby forfeit
any acquired service credit eligible for credit &vd tenure status. In the event such
certified staff member returns to District employrmhat the end of such leave, the
certified staff member will then hold the statuseofirst year, probationary certified
staff member. Such leave will not affect the cetifstaff member’'s salary schedule
placement or other benefits previously acquired.

15.7 Notification of Return from An Unpaid Leave d\bsence

In all instances where a certified staff membegranted an unpaid leave of eight (8)
months or more and whose leave begins prior to iDbee 18" of the school year, as a
condition thereof, the certified staff member slaalVise the Superintendent in writing by
February 1' if he/she intends to return to employment. ThpeBimtendent or designee
shall send a reminder regarding this by Januaty Failure to advise the Superintendent
or designee of intent to return as required by ploigcy shall be treated as an election not
to return to employment and as a resignation frove District. Any certified staff
member who is granted an unpaid leave of absergiarbeg January®iof a school year
and prior to March 18 of the school year, must notify the Superintendentthe
Superintendent’s designee, in writing by April af the school year in which the leave
began of their intent to return or request an @mltil one year extension.

15.8 _Waiver of Claim for Unemployment Compensatio

Election to take an unpaid leave of absence byrtdied staff member shall constitute a
knowing waiver of any and all claims for unemployrheompensation during the term of
said leave.

15.9 Additional Leaves

In addition to the leave granted elsewhere in thitcle, the Board shall authorize
absence with pay faeligious holidays of the certified staff membefasth. Such leave
shall be granted to a maximum of two (2) days phosel term with no loss of pay.

15.10 Association Leave - Officer

An unpaid leave of absence of up to two (2) yehsdl e granted to any certified staff
member, upon application, for the purpose of sgras an officer of the Association, or
of its affiliates.
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15.11 Public Office

An unpaid leave of absence shall be granted to eemified staff member, upon
application, for the purpose of serving in a futhé¢ local public office or in a state or
national public office to the extent necessarysiach activities.

15.12 Advanced Study

An unpaid leave of absence for the purpose of amkéstudy of up to one (1) year may
be granted, at the discretion of the Board, upattem application, to any certified staff
member on contractual continued service who dodsqguoalify or elect to take a
sabbatical leave, provided the certified staff memdtates his/her intention to return to
the school system. Upon return from such leave, dértified staff member shall be
placed at the same position on the salary schdwfhe would have been had he/she
taught in the District during such period unlessaasiutually agreed condition of such
leave salary advancement was not to occur. Asnditton for said leave, the certified
staff member shall agree to waive any and all daimmunemployment compensation for
the period of the leave, and/or repay to the [usta sum equal to the amount of
unemployment compensation paid to him/her during ldave. Example: A person who
leaves at BA-A would return at BA-B.

15.13 Professional Conferences

Certified staff members may be granted, at therelimm of the Board, leave with full pay
to attend professional conferences, meetings oksthaps. When certified staff members
are granted leave to attend professional confesgmaeetings or workshops, he/she will
be granted not only his/her full day's pay but rneursement for reasonable expenses
incurred.

15.14 Litigation Absence

A certified staff member shall experience no lospay or paid leave benefits because of
jury duty or because a certified staff member, pans to a subpoena issued by the Clerk
of the Court or any body of competent jurisdictiamd served upon the certified staff
member, attends as a witness upon trial or otleregdings or to have his/her deposition
taken in any school related matter pending in codrhere may be deducted from the
certified staff member’s pay an amount equal toaim@unt received for such jury duty or
for per diem fees to which the certified staff me&mis entitled for complying with such
subpoena, less any transportation and parking eegemcurred by the certified staff
member and documented to the Business Office. ifiédristaff members required to
appear for jury duty, trial or deposition shallaimely fashion provide the Principal with
a copy of the jury duty summons or the subpoena.

15.15 Accumulated Sick Leave - Termination of Sees - Unused Sick Leave

Payment

Upon the resignation or retirement of any certifsaff member who has been employed
full-time as a certified staff member in the Distrior at least fifteen (15) years, there will

be paid to said certified staff member an amoungktp ten dollars ($10.00) per day for

each day of unused accumulated sick leave oveddy§. Any accumulated sick leave as
of June 30, 1978, shall be reimbursed upon retintmess any sick days actually used for

sick leave in the future. The foregoing provisiomals apply only to certified staff
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members in the employ of the District during 19BZ-Ih an effort to reduce the total
number of sick and personal days used, the Boargeago reimburse the individual
certified staff member according to the followirdnedule:

Number of Sick and Personal Days Used Stipend

0 $150
1 $125
2 $100
3 $75
4 $50

15.16 Discretionary Leaves - Precedent

In any instance wherein this article authorizesBbard to grant a discretionary leave of
absence, the granting of a discretionary leavd slalbe precedential. Neither shall the
denial of a request for discretionary leave coatifi precedent.

15.17 _Funeral Days

Each certified staff member will be provided upgheee (3) funeral days per death in the
immediate family or household for bereavement psego The immediate family of

purposes for this section shall include certifitgaffsnember’s and/or spouse’s: parents,
spouse, brothers, sisters, children, grandpargnésdchildren, primary care recipient,
and significant other.

Each certified staff member will be provided on¢ funeral day per death for family
members outside of the immediate family. Such Isavél be granted with no loss in
pay. These days shall not accumulate if unused.

15.18 Military Leave

The District will observe all of the statutory righof certified staff members who are or
were members or enlistees of the armed servicerebgrve of any armed service or a
member of the National Guard.

ARTICLE XVI

PROVISION FOR PART TIME CERTIFIED STAFF

16.1 _Definition of Part-time Status

A certificated staff member at the high school addfe school who has an instructional
assignment of fewer than five periods per day isismered part-time status. A
certificated staff member at the elementary sciada has an instructional assignment of
fewer than the number of hours designated as thmalavork day in Article 7.1 of this
Agreement is considered part-time status. A notruntional certificated staff member
(e.g. social worker, psychologist, school nurseesh language pathologist, etc.) who is
assigned to duties for fewer than the number offidesignated as the normal work day
in Article 7.1 of this Agreement is considered garte status.
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A. There are two categories of part-time certifiedfsteembers

1. The staff member who has a part-time contragtigihired on a year-to-year
basis.
2. The tenured staff member who has requestedipstemployment.

B. A part-time certificated staff member will be undewntract and will receive
salary and fringe benefits, as defined and congistéh the Agreement and the
percentage of time the part-time staff member ipleyed. These benefits
include, but are not limited to medical, dentald dife insurance. Sick days and
personal days will be granted and deducted in decme with the procedures for
full-time staff.

16.2 _Salary and Benefits for Part-time Status Gicated Staff

Part-time certificated staff receives pro-ratecigsahnd fringe benefits consistent with the
percentage of time he/she are employed. For higbat@nd middle school, in which the
periods for each semester are calculated on tethiéhgpart-time certificated staff member
is paid on a pro-rated basis with one period asseg per semester equaling ten (10)
percent of the step and lane for which the stafiimer would be eligible on the certified
staff members’ salary schedule. For example: afieertstaff member assigned three
instructional periods per semester is .3 for theester or .6 for the year. Therefore, the
part-time staff member would receive 60% of theivitiial's cell placement and
benefits.

16.3 _Salary Advancement
Part-time certificated staff will move on the sglaschedule in accordance with the
practice for full-time certified staff members.

16.4 Tenure Restrictions

A certificated staff member, who is hired on a fame basis, does not accrue credit
toward tenure status while remaining in part-tiraesee. Only full-time certificated staff
may acquire tenure through teaching for four ye#rgontinuous service at full-time
status. A certificated staff member, who has addetenure, requests and is granted
part-time employment, retains tenure in the distric

16.5 _Seniority
Seniority for a part-time certificated staff memlamcrues according to Article 21.1 of

this Agreement.

16.6 _Process for Approval of Change from Full-tinte Part-time Status

A request by a certified staff member to becomeeonain on part-time status will be

made annually, according to the following procedure

A. Full-time certified staff who desire a part-tinp@sition, must put his/her request in
writing to the department chair, principal, and thieector of Human Resources by
February 1 of each year. The Department Chair, principal twedDirector of Human
Resources will review all such requests and jointgke a decision about the request.
A decision will be communicated to the employeelater than May 18 each year.
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The Director of Human Resources will present retyués part-time status to the
Superintendent for final approval by the Board dtigation.

B. The decision to grant a request will be baseuinarily, on whether creation of the
part-time position is in the best interest of stutde Additional criteria for decision-
making will be program needs, building needs, asttidt needs.

16.7 _Guidelines and Expectations

A part-time certificated staff member must meetshme professional responsibilities as
full-time certificated staff members. That is, tpart-time certificated staff member is
expected to attend Institute Days, Open HousesegnB@&ertified Staff Member
Conferences, Early Dismissal and Late Start Daysho8 Improvement Days,
Department Meetings and to proctor and/or supersigdents during state and/or local
mandated exams. The part-time certificated stafinber is expected to fulfill these
responsibilities on a pro-rated basis, consisteitlh Whe percentage of time the staff
member is employed. When the sequencing of consequériods is modified, part-time
certified staff members may arrange for an intesudidstitute certified staff member for
the period out of consecutive sequence. A part-tertified staff member may spend
planning time or preparation time at the locatidrthe certified staff member’s choice
provided all professional responsibilities are mas, determined by the immediate
supervisor.

The immediate supervisor and principal of the pame certificated staff member are to

communicate the guidelines and expectations tpat-time staff members before the

first day of student attendance. In every caseglanise must be maintained between the
needs of the students, the needs of the employeethe® needs of the district to meet

professional responsibilities.

16.8 Job Sharing

Any certified staff member may request to shareulitime teaching position with
another certified staff member. Such requests| shal jointly submittedto the
Superintendent or his/her designee, in writing bipriaary 1% of the year preceding the
school year in which the desired job share wouke tplace, signed by each of the
certified staff members proposing to share thetjposiand specifying the position sought
to be shared. Such requests shall be considecethay be granted under such terms and
conditions as the Board of Education deems apmatgrsubject to the following:

A. Should it applythe contractual continued service status of theqguaaiting certified
staff member shall not be affected except as gl@aandated by law.

B. Seniority shall accrue in accordance with fhgseement.
C. The determination of the Board shall be irsdke discretion and non-precedential.

D. In the event the employment of a participatiregtibied staff member ceases for
whatever reason (including but not limited to leaeé absence), the Superintendent
or designee shall have the right to return the neimg participating certified staff
member(s) to full-time status or fill the vacantsjgon in any other manner he/she
may deem appropriate.
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E. Nothing herein shall preclude the approval oéguest by a certified staff member to
assume a part-time assignment which does not redggavolve sharing a position
with another certified staff member.

F. The patrticipating certified staff member(s) wilceive salary advancement for each
year of service, while participating in this prograconsistent with the practice for
full-time certified staff members.

ARTICLE XVII

TERMINATION OF PROBATIONARY CERTIFIED STAFF
MEMBERS

17.1 Termination of Final Year Probationary Ceridd Staff Members

Any final year probationary certified staff membheho is not being recommended for
tenure (for any reason other than reduction off stafcurtailment or elimination of
program) will be notified by the administrationleast ten (10) calendar days prior to the
Board meeting at which the matter will be consideri the certified staff member
chooses to pursue the matter, the certified sta#imber shall first meet with the
Superintendent no later then three (3) calendas ¢ipr to the Board meeting. The
Superintendent shall make a recommendation to tteedBon the matter. The certified
staff member may attend the Board meeting and addhe Board in closed session prior
to the Board taking action should he/she choodeelBoard does not find in favor of the
certified staff member, he/she will be given theaypunity to resign. It is understood
that nothing in this Article, other than the obtiga to meet with the certified staff
member at his/her request, shall impose any duby tpe Board that is in excess of the
requirement of the lllinois School Code.

ARTICLE XVIII

FRINGE BENEFITS

18.1 Life Insurance

The Board will provide at its sole expense withiasurance company of its selection,
each full-time certified staff member with groupnelife insurance in the following
amounts:

1-5years $35,000
6 or more years $50,000

18.2 Hospital, Surgical, Major Medical Insurance

The Board will make available an insurance proggmaviding hospital, surgical and
major medical benefits to certified staff member&ffective September 1, 2007, the
Board shall pay the individual insurance coveragemaum in an amount not to exceed
the single coverage insurance premium for the PO Rrogram.In addition to
individual coverage, the Board shall pay $210 penth toward dependent coverage. The

31




remaining cost for any dependent coverage chosalh Isé paid by the certified staff
member. Board contributions for part-time stafalslibe prorated in accordance with
Section 16.2 (Part-time). This provision does ntvafor a cash benefit in excess of
dependent premium.

All certified staff members may participate in tfiexible benefits plan which permits
certified staff members to elect among the follayvibenefits via salary reduction:

1. payment for group health insurance premiums no¢/by Board contribution,
2. payment for non-reimbursed medical costs up toGE5,0

3. payment for dependent care expenses as definelPthof the Internal Revenue
code.

All IRS limitations apply. The cost to establishdaadminister the program will be
completely borne by the participating certifiedfstaembers.

The parties shall form a Joint Ongoing Insurancen@dtee which shall meet monthly
beginning in January of each year to review prolgosiecarriers bidding on providing the
District’'s Employee Health coverage, and to expldnanges in the then current plan to
control cost as directed by the Board. The Commisteall consist of an equal number of
representatives chosen by the Association and theningstration and three
representatives of the Educational Support Stafhe TCommittee shall make
recommendations to the Board as to proposals aad gesigns that satisfy the Board
directive. The Board will either adopt one of tleeammended proposals or renew the
current plan and plan design.

18.3 _Cash Option in Lieu of Insurance Coverage

Any certified staff member who on September 1, 1883 eligible for, but chose not to
elect coverage under the group health insurancegtavided in Section 18.2 above, may
receive a cash payment for waiving such insuraomserage. The amount of such cash
payment shall be $292.00 per month.

This option is only available to those certifiedfEmembers who elected this cash option
as of September 1, 1993. No other certified stafnier(s) shall receive cash or benefits
in lieu of any insurance provided in Section 18.2.

Any cash option provided here shall be subjechéortiles and regulations of the Internal
Revenue Service and the lllinois Certified stafinmber Retirement System.

See Memorandum of Agreement:  Appendix B

18.4 Election of Coverage

Certified staff members shall irrevocably elect tuwerage they desire within three (3)
certified staff member employment days of commemaiork during the term of this
agreement subject to a change of circumstanceds/ecta dependent(s) or the like.

18.5 New Certified Staff Member Coverage

Certified staff members new to the District will lm®vered by all Board provided
insurance no later than one month after initial lmympent with the concurrence of the
insurance carrier.
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18.6 Tuition Reimbursement

Certified staff members who earn graduate creditxallege and university courses
recommended and approved prior to his/her enrolirbgrthe Superintendent or his/her
designee, shall be reimbursed at the maximum rfa$d40 dollars per semester hour for
the life of this contract for those courses whezytare paid for by the individual certified
staff member and successfully completed. The Sugedent or his/her designee shall
approve courses which are part of a degree prognathe certified staff member’s
discipline or in education, provided for any degmegram outside the certified staff
member’s discipline, the Board may require the itvedt staff member to return to
employment in the District for at least one (1) ryeapay back all such reimbursement.
Certified staff member who incur tuition expenses dourses which are prerequisite to
approved graduate courses and which are recommdngede building principal as
valuable to the educational program, shall, likewlse reimbursed at such rate, provided
these courses are approved in advance by the gaineind Superintendent. The
Superintendent or designee may also approve uprée t(3) undergraduate hours per
school year if such course work will likely enhantee certified staff member’'s
contribution to the educational program of the fast A paid receipt for tuition, an
official transcript of credits earned, and satigfag completion of the course will be
required in connection with each claim for reimlament.

Time Frame - The allotment shall be the tuitiontdoghe maximum for work completed
between September 1st and August 31st. Reimburgestall be paid only after
presentation of a paid receipt from the college ewidence that a grade of “C” or better
or satisfactory work was performed. Reimbursemeitit also be dependent upon a
signed, written agreement that the tuition reimborent will be repaid the School
District 95 by the certified staff member if saithgloyee does not return to School
District 95 for the following year.

Nontenured certified staff member shall be reimedrsp to six (6) semester hours in any
one year period (September 1 to August 31.)

Tenured certified staff members, who are at thet8 8A+15 lane, shall be reimbursed
up to nine (9) semester hours in any one year gp¢8eptember 1 to August 31).

Tenured certified staff members, who are at the tdMA+30 lane, shall be reimbursed
up to six (6) semester hours in any one year péBegtember 1 to August 31.)

Tenured certified staff members, who have reachédr4b lane and higher, shall be
reimbursed up to three (3) semester hours in apyyear period (September 1 to August
31)

18.7 Salary Lane Adjustments

The following policies shall apply to the obtainin§all graduate credit to be utilized in
District 95 for salary lane adjustments.

A. All courses qualifying for a salary lane adjustmemiuding online or video course
must be pre-approved by both the principal andSilngerintendent or designee. Only
successfully completed graduate credits from NCAretited colleges or its
equivalent will be considered.
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D.

. The number of semester hours allowed will be lichite nine (9) each semester

during the school year and fifteen (15) during svenmer. The nine (9) semester
hours limitation will not apply to certified stafiembers on leave of absence.

. Courses which do not coincide with normal universidlendar will be considered

clinic, workshops, or seminars. Each clinic/woiqgiseminar must meet a minimum
of fifteen (15) clock hours per semester hour efddr Certified staff members will

be limited to a total of nine (9) hours clinic/wsHop/seminar credit per thirty (30)
hours of graduate credit, after Masters degree wark no more than nine (9) hours
will be allowed for advancement between the Mastlgree and the MA+30 lane,
and no more than nine (9) hours for advancemenwdsst the MA+30 and the

MA+60 lanes.

Clinics specifically designated “District Compact€iiasses” will be exempt from

workshop guidelines.

The limitation of this subparagraph shall not perteo any hours taken as part of an
approved degree program. The Superintendent mayt gin exception, but any such
exceptions shall be non-precedential. Decisiotisnet be arbitrary or capricious.

See Memorandum of Agreement: Appendix A

ARTICLE XIX

PROFESSIONAL COMPENSATIONAND RELATED PROVISIONS

19.1 Partial Year Experience Credit

For purposes of advancement on the salary schealdldl-time certified staff member
who shall have been employed at least one hunarédes (110) days in a school term
shall be entitled to advancement thereon as tholgrentire year had been completed
unless an increment is to be withheld in accordavitte Article 19.7.

19.2 Compensation Schedules

A.

B.

The Compensation Schedule for 2007-08, 2008009-10, 2010-11, and 2011-12 is
as set forth in Appendix C.
Longevity

Certified staff members who are frozen at the tbphe salary lane (those who
have no step to move vertically) will receive arvity” stipend in the sum of
2% of his/her new frozen salary for each year @éifeed staff member has been
frozen in that particular lane (longevity-new frazgtep of lane x 2% x number of
years frozen in that lane.) For purposes of comgubngevity, certified staff
members having no vertical step in which to movehmnsalary schedule will be
considered to have one (1) year of longevity.

There are four restrictions on the “longevity’pstind:

1) Certified staff members in the Compensation ScleedA and BA+15
columns shall not be eligible for longevity in teosolumns except that
certified staff members in those lanes who wereiwing longevity as of
August 26, 2002, will continue to be eligible fongevity.
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2) Certified staff members in the BA column who areeieing longevity as
of August 26, 2002, and who subsequently earn iagdit hours requiring
a lane change, shall be moved to the appropriafeddtthe relevant lane;
such certified staff member(s) will not be movedribantally to an
equivalent longevity step or otherwise be eligilibe longevity in the
BA+15 lane.

3) The sum of “longevity” stipend plus the regular reese from the
Compensation Schedule cannot exceed the averagenpancrease of the
new Compensation Schedule.

4) The sum of the “longevity” stipend plus the new asgal from the
Compensation Schedule cannot exceed the amounheinsame step
moving horizontally to the next lane.

19.3 _Mileage

Certified staff members shall be paid the IRS e mile in effect at the onset of the
school term for all approved mileage to perfornyhes assigned duties for which the
certified staff member shall be required to uséeisautomobile.

19.4 Pay Days - School Not in Session

Paydays shall be on the fifteenth (15th) and lagtaf each month. If a regular pay date
during the school term falls on a weekend certitdf members shall receive pay on the
last day of the school session. If a regular patg dalls during a school recess period,
paychecks shall be mailed. During the summer detlee Board shall make a reasonable
effort to mail checks so that they arrive on ordbefthe regular pay date to the designated
address of the employee.

19.5 Payroll Deduction - Additional

Authorization for payroll deductions, or other th#ise required legally and by this
Agreement, shall be authorized by written consédrthe certified staff member. This
will include a single credit union which, if posibwill be made available to all district
employees. The Board’s sole responsibility shaliith regard to payroll deduction.

19.6 Salary Schedule Adjustments

Adjustments on the salary schedule shall be madeadly in October (retroactive to the
beginning of the school year) provided that prinOctober 1, the certified staff member
shall have filed with the Superintendent certificatof earned credits, which certification
shall be by official transcript. Where questions t the completion arise, the
Superintendent may accept other verification ofknampleted.

Courses that are pre-approved must be completddnwtiie time line indicated on the
pre-approval form. Should the time line not be ntle¢ pre-approval for that course is
null and void.

Up to six (6) hours in District approved technolagyursework taken before qualifying
for the MA salary column shall be recognized ast paster’s credit for certified staff
member not employed during the 1994-95 school year.

Any certified staff member who reaches the higlsesp in either the BA or BA+15 lanes

shall be required to successfully complete no thas three (3) credit hours of district
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approved coursework within that year unless sartlfiegel staff member has completed

three (3) hours of district approved course workirduthe previous three (3) years. Any

certified staff member new to the district begirgumith the 1998-99 school year hired in

the BA or BA+15 lanes shall be required to sucedgstomplete no less than three (3)

credithours of district approved coursework within th(8gyears. The coursework must

be related to the certified staff member’'s profesal assignment and pre-approved by
the Superintendent before any salary increase baalwarded. Until such time as proof
of successful completion of such hours is presembethe Superintendent or his/her

designee, the certified staff member will remaitha same salary cell at the same dollar
amount as the previous year.

19.7 Increments Withheld

The Board reserves the right to hold a certifieaffsnember at the step on the salary
schedule on which he/she was placed during thewruschool year. If the certified staff

member is not otherwise entitled to move a vertstep on the schedule, the Board may
withhold the increase of salary that would accr8ech holding on step or withholding of

salary increase shall be taken only upon a speddtermination by the Board that the

certified staff member’'s performance during therenotr school year was less than

satisfactory and the honoring of any applicabléustawith respect to such certified staff

member.

The certified staff member shall be given noticehmy Superintendent or his/her designee
of his/her intention to make the recommendationbdiol on step together with his/her
reasons therefor. Such reasons shall also inclpdeif&c actions needed to correct the
unsatisfactory performance. If the certified staffember does not agree to the
recommendation and the reasons for such, he/sliebshgranted a closed meeting with
the Board provided the certified staff member fikesvritten request with the Board
within ten (10) calendar days of the receipt of Buperintendent’'s recommendation. The
certified staff member may be accompanied at suebtimy with a representative of
his/her choosing. No final action will be takengorto a fair investigation and until the
certified staff member has had an opportunity teehe meeting with the Board to review
the recommendation.

Notification by the Superintendent or his/her desig shall be made at least sixty (60)
days prior to Board action. The certified staffmieer may appear before the Board at a
closed meeting to discuss this recommendation, Imagccompanied by an Association

or other representative, and may present withnesdas/her behalf. Board action shall be

taken no later than the last day of May.

19.8 Per Diem Payment for Services

Regularly employed certified staff members workibgyond the 182 certified staff
member attendance days in the performance of thaies under this contract will be
paid at a per diem of their regular salary dividedthe 182 certified staff member
attendance days for work done prior to the stathefregular school year or at the end of
the regular school year. For any day in which paynué salary will be docked the per
diem rate will be calculated in the same manners Bloes not include summer school
and curriculum development work.
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19.9 Payroll Installments

Each certified staff member shall elect to be paidone of the following bases with the
Business Office to be advised by the certifiedfste#gmber of the selected option by the
first day of student attendance.

Payment:
1. Twenty-four (24) equal payments

2. Nineteen (19) equal payments each in the amouoheftwenty-fourth (1/24)
of the annual salary and a final payment to be paidune 15, in the amount
of five-twenty-fourths (5/24) of the annual salary.

19.10 Board Payment of Teacher’'s Contribution tdimlois Teachers’ Retirement

System

Amounts paid directly to the lllinois Teacher's Rement System shall not be included

as income on the individual certified staff membeW-2 form for Federal and State

income tax purposes, provided that if the InterRalvenue Service or a court of

competent jurisdiction shall determine that suchoamts are not excludable from

income, the Board shall promptly initiate withhalditaxes on such amounts and include
them on the W-2 forms.

Each certified staff member will hold the Board ress from and will indemnify the

Board for any and all Federal and State incomestdikat might be levied against the
Board for contributions made by the Board on bebgthe certified staff member to the
lllinois Teachers’ Retirement System, and for adgigonal amounts required by the
lllinois Teachers’ Retirement System, and for adgigonal amounts required by the
lllinois Teachers’ Retirement System to be paidtbg Board. The means of said
indemnification, if necessary, will be subject tegotiations between the parties,
provided, however, that should such negotiationistéaresult in an agreement within

sixty (60) days from the date of the Board’'s no&fion of the necessity therefor, the
Board reserves the right to establish a unilateradopted system for said
indemnification.

It is further understood that the Association vptbmptly indemnify the Board in the
event the Board is unable to secure reimbursememt the certified staff member.

ARTICLE XX

SUPPLEMENTAL JOBS

20.1 Supplemental Jobs - Negotiated

In the event the Board creates additional supplémhgobs for which a stipend is
authorized, the rate of pay shall be determinedhdxyotiations between the Board and
Association. In order for an approval to occur, fillowing forms will be completed:

A. “Approval for a New Sport/Academic Intramural ouBIWithout Pay”
B. “Worksheet for New Sport/Academic Intramural or lu
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C. “Job Description — Written by Administration andddgor”

D. “Proposal for Lane Change or Addition to the Cocities a New Sport/Academic
Intramural”

20.2 Supplemental Jobs - Added to Salary

The supplemental pay schedule shall be as set ifoppendix D which is attached to
and incorporated into this Agreement.

20.3 Supplemental Jobs - Payroll Procedures

Supplemental pay shall be added to the certifiaff stember’s salary with the following
options for payment:

A. Supplemental pay shall be prorated and paid ip#yeheck each pay period.
B. Supplemental pay shall be paid in total upon thpdetion of the activity

Selection of the payment option will be made attiine the certified staff member elects
or is selected for the activity. All such paymewii be processed as normal payroll and
as such subject to payroll deductions and TeacRattement System contribution.

20.4 Supplemental Jobs - Offered

Offers of supplemental jobs are annual appointméitte inclusion of any supplemental
job in Appendix D does not compel the Board to ioBach job to any certified staff
member or to retain a certified staff member imla jOrdinarily supplemental jobs will
be offered first to a Bargaining Unit member whaosistably qualified, and if no such
Bargaining Unit member applies for the positiore Board may offer the position to a
non-Bargaining Unit member. This provision shalt be construed so as to prohibit the
Board from appointing a non-bargaining unit membeera position when he/she is
demonstrably better qualified than any bargaining member available and willing to
take the position. It is understood that no temiglets attach to any supplemental job. An
evaluation by an appropriate administrator or desggwill be completed at the end of the
supplemental job. The evaluation will be basedhanjob description.

20.5 Supplemental Jobs - Assignment

If a certified staff member is involuntarily asseghto a supplemental job, the assignment
shall be:

A. Reasonably related to his/her training and/or egpee;

B. For one year only;

C. Made after consideration of the certified staff nbems other teaching
responsibilities;

D. Upon receiving an involuntary assignment, the fiedistaff member may
indicate in writing on a form provided by the Distrthat this assignment was
involuntary on his/her part and have such statenrmesdle part of his/her
personnel file.

20.6 Supplemental Jobs - Vacancies

Notice of vacancies shall be first posted in thi#dng where the vacancy occurs. If the
vacancy is not filled within fourteen (14) calendtays, the vacancy will be posted in
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other buildings within the District. Each noticeillwbe accompanied with a job
description and salary stipend.

No vacancy will be filled except temporarily or@®ergency dictates, until each vacancy
is posted for at least five (5) certified staff msnemployment days. Announcements of
vacancies which occur after the end of the scheyoh will be sent to those certified staff
members who individually leave such a request ¢ With the Superintendent and
provide a self-addressed, stamped envelope. Thppoegdament of certified staff
members to a supplemental job the following yeaitlstot be construed as the filling of
a vacancy.

20.7 Extra Duty Compensation

Throughout the year, certified staff members hameopportunity to support his/her
schools by performing extra duties, below, for whe/she receive extra duty pay. These
extra duties will be assigned, when possible, atiogrto the event a Bargaining Unit
member requested during the sign-up period. Seleaecisions will be made by the
Athletic Director/Assistant Principal in accordanegth a Bargaining Unit member’s
ability to perform the duty requested. Certain esitmay require that a Bargaining Unit
member have prior experience and/or training. OacBargaining Unit member is
selected or is assigned a duty, the Bargaining tdeiinber is responsible for fulfilling the
duty or is responsible for notifying the supervgsiadministrator if the Bargaining Unit
member cannot perform the duty for the scheduleshtevShould a Bargaining Unit
member be unable to meet the assignment, the astration, after checking availability
of other Bargaining Unit members, may assign thiy thu someone outside of the Unit.
All compensation for extra duties is subject toulagons relative to TRS, state and
federal requirements. The extra duty jobs and tteaauty pay for those jobs are as
follows:

Extra Duty Job Extra Duty Pay
Per Event
HS Crowd Supervision $55
MS Crowd Supervision $55
HS Announcer $66
HS Ticket Manager $55
HS Timekeeper/Clock
Football, Basketball Wrestlin $77
Volleyball and Soccet $77
Track Events $55
MS Timekeeper/Clock $55
HS Scorebook
Football, Basketball, Wrestlin $77
Volleyball, Track $77
Baseball and Softball $44
MS Scorebook $55
Videographer — Varsity FB $77
All Day Events Double amount per event pay
MS/HS Detention $55
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**High School Team Greeter $66

** Team greeter is assigned when the High School Athletic Director or the Administrator
in Charge cannot be in attendance at a scheduled event.

20.8 _Non-indexed Stipends
The following positions are to be paid during tifie bf the contract:

Elementary Team Leaders — two per building: $2 @&¢th

Middle School Team Leaders — refer to job desionipt$2,000
Middle School Department Chair — refer to job dggimn: $2,000
Webmaster — One per building: $2,000

ARTICLE XXI

REDUCTION OF STAFF

21.1 Dismissal of Certified Staff Members

If the Board in its discretion shall determine thias necessary to reduce the number of
certified staff members employed or to discontiang program, the Board shall adhere
to the requirements of the School Cagleverning the honorable dismissal of certified
staff members on contractual continued service/igeal;

A. Seniority shall be defined as follows:

1. Years of continuous service as a tenured certdtatf member in the District;
provided however, that less than full-time tenusedvice shall be computed
on a_pro ratabasis and approved unpaid leaves of absence etyn{A0)
consecutive employment days or more shall not hentea in determining
seniority.

2. If the years of continuous tenured service are lelpetaveen two (2) or more
certified staff members, then seniority shall béedained by total years of
continuous teaching service with the District; pdad, however, that less
than full-time service shall be computed on a pata basis and approved
unpaid leaves of absence of ninety (90) consecetivployment days or more
shall not be counted in determining seniority.

3. If the total continuous teaching service with thistfict is equal between two
(2) or more certified staff members, then senicshgll be determined by total
teaching service with the School District whethemot continuous. (Such
service shall be computed in the manner describétl)iand (2) above.)

If total teaching service with the District is e@jas between two (2) or more certified
staff members, i.e., seniority is determined byaheve three criteria to be the same, then
a composite of the following factors shall be cdesed:

a) Academic and professional preparation beyond mimmaertification
requirements

b) Type and nature of subject areas taught
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c) Effectiveness in teaching and related professimesgonsibilities

B. The Board shall post in each school buildingeraiarity list each year no later than
February 1. A copy of such seniority list shalkalbe sent to the Association
President or designee.

21.2 Assignment to New Subject Areas

For any assignment, the certified staff memberidgomance, training, experience, and
professional goal will be given considerati@hould the certified staff member feel the
need for additional course work to be more sucoéssfthe change of assignment, the
District will cover the cost of six (6) semesterun® of undergraduate course work,
graduate course work, and workshops at the Supadent’s discretion. These are in
addition to courses stated in Section 18.6 (TuitReimbursement) of the Master
Contract. The certified staff member will be exgelcto follow the same procedures as
stated in the aforementioned section. Additiongbasfunities to observe established
professionals at the newly assigned level will bevigled to the certified staff member
with release time.

ARTICLE XXII

CERTIFIED STAFFEMEMBER RETIREMENT

22.1: Eligibility
A retirement program shall be available for theadion of this Agreement for the
certified staff members who meet all of the follagieligibility criteria:

A. Completed at least fifteen (15) years of futhdi, or its equivalent, certified staff
member service in the District;
B. Meet one (1) of the following requirements:

1. Attain the age of 55 upon the effective datestifement, or

2. Are less than 55 years old on the last day ofice but turn 55 years old
within six (6) months of the last day of service;

C. Have filed for participation in the retiremenbgram of TRS with a retirement
date no later than June 30 of the final year of thgreement, or as otherwise
provided below;

D. Submitted a Letter of Intent to Retire as reegiibelow.

Regardless of any other factor, a certified stagfmber shall be ineligible for any benefit

under this Article if the individual’s retirementall cause the Board of Education to be
liable for the payment of any contribution or paynab the Teachers Retirement System,
including but not limited to employer contributionader 40 ILCS 5/16-133.2 for early

retirement without discount, employer contributiemgler 40 ILCS 5/16-158 (f) for raises

in excess of six percent (6%), and other earlyrgatent contributions or penalties in

effect as of the date of this Agreement or addedrgndment during the term of this

Agreement.
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22.2: Procedures

In order to be eligible to participate in this rethent program, a certified staff member
must submit a letter of intent to retire to the &umtendent, setting forth a desired
retirement date within the term of this Agreemdiitis letter of intent to retire must be
received by the Superintendent during the monttApiil 2008. Except as provided
below, certified staff members submitting letteatet than April 30, 2008, or seeking to
retire after August 28, 2012, shall not be eligitoigarticipate in this retirement program.
A certified staff member may request that the Baappgrove a letter of intent to retire
submitted after April 30, 2008, but such decisigrthe Board on such request is entirely
discretionary, non-precedential, and non-reviewable

The Board reserves the right to establish the maximumber of employees who will be
approved for this program each year. Any such #tioh shall be on the basis of
seniority. Any certified staff member denied papation because of such limitation shall
be moved to the following year. Participation foat year will also be based on seniority.
Any certified staff member who is denied participatin the last year of this Agreement
because of such limitation shall be allowed tareatio later than June 30, 2013. Certified
staff members submitting letters during April 208Ball be notified of the Board’s
decision on his/her request no later than Jun€308. The Association and Board will
mutually agree on the final order of retirement.

A certified staff member may rescind his/her letérintent for any of the following
reasons:

1. The death of a spouse or significant other;
2. The loss of an anticipated post-retirement egmpént opportunity;

3. The imposition by the Board of a limitation ohmetnumber of approved
retirements;

4. Other reasons as determined by the Board, prdvalich decision is non-
precedential and non-reviewable.

In the event a certified staff member is allowedescind the letter of intent to retire, any
district provided retirement benefits (Section 22v8l be repaid.

22.3. _Retirement Benefits
An eligible certified staff member shall receive flollowing benefits:

Salary Enhancement

A certified staff member with fifteen (15) or eqalent years of full time District
experience who provides a letter of intent to eetwill be paid a salary
enhancement in each of his/her last years of serequal to six percent (6%) of
the amount otherwise due and owing to the certiBeff member above the
previous year's TRS creditable earnings (exclugmagment of extra-curricular
activities and stipends), inclusive of step ancelamvement, for a maximum of
three (3) years prior to retirement, as the casebea
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ARTICLE XXIII

BOARD RIGHTS

23.1 Association Recognition of Board Rights

The Association agrees that the Board is respandiblall residents of the School
District to provide continuing education to studenh the District and that legal
responsibility for education is vested solely ie tBoard and cannot be delegated. The
Board in carrying out its duties must consider ctempariables in exercise of its powers,
rights, duties and responsibilities as conferreohugnd vested in it by the Constitution of
the State of lllinois and by its Statutes. Howevke exercise by the Board of its rights
may neither contravene nor be contrary to the terinisis Agreement.

ARTICLE XXIV

STRIKESAND LOCKOUTS

24.1 Lockouts and Strikes

During the term of this Agreement, there shall bdatkout by the Board and there shall
be no strike, picketing, slow-down, stoppage ofkytoycott or any other conduct which
interferes with the operations of the District bhe tAssociation, its officers, agents,
members or the certified staff members coveredhis/ Agreement. Any certified staff

member who engages in any conduct prohibited by Ahe&le may be subject to

appropriate discipline.
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25.1 Term of Agreement

ARTICLE XXV

DURATION

This Agreement shall be in effect as of the fiestiéied staff member employment day of
the 2007-08 school term, provided Board paymentaspital, surgical, major medical
insurance shall be effective September 1, 2007 shatl continue in effect through 11:59

p.m., August 28, 2012.

This agreement is signed this

IN WITNESS WHEREOF:

For the Board of Education
Lake Zurich Community Unit School
District No. 95

By:

President

By:

Secretary
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For the Lake Zurich Edion

Association

By:

President

By:

Secretary



